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NOCTAHOBJISAIO:

Yrsepauts [lonoxenwe o6 oraene no OpraHU3aLUOHHOI pabore u
KOHTPOJIIO aAMUHUCTPALMN MYHHUMIIANLHOIO 00pasoBanus «Myiickuii
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Vreepiucieno
MOCTAHOBICHHEM
or « ¥ ranpere 20151 L78

Iosoxenne
00 oT/ae/ie N0 OpraHu3alMOHHON paboTe H KOHTPOJIIO

1.061mue nojiosKeHus
1.1. Orpen no opraHu3zalMOHHON paboTe U KOHTPOJIIO (fanee — OTAeN) IBJIsAeTCs
CTPYKTYPHBIM [0Jpa3jie/leHueM aIMUHUCTPALUKY MYyHHLHIANLHOro 00pa3oBaHust
«My#ckuit paiion» (nanee — AIMHUHHCTPALIUH).
1.2. Otmen nmOXYMHSETCS HEMOCPEACTBEHHO PYKOBOAMTENIO aIMUHUCTPaLUK

MyHHLMNAanpHoro oOpasosanus «My#ckuli paiion» (manee — pPyKOBOLUTENIO
aIMUHHUCTPALMH) B COOTBETCTBHU CO CTPYKTYPOH aIMUHUCTPALIHH.
1:3: Otmen Bo3rnapBiseT HavyaJbHUK OTHENa, KOTOPbIH Ha3Ha4yaeTcs H

0cBOOOXKAAeTCS OT JOMKHOCTH PAacropsUKeHHEeM pYKOBOAUTENS aJAMMHUCTPALMU B
Mopsiake, YCTAHOBICHHOM JISHCTBYIOLIMM 3aKOHOJAaTELCTBOM.

1.4, B nepuon BpeMEHHOro OTCYTCTBMsl HayalbHUKa otraena (OTIycK,
KOMaHUPOBKa, BpEMEHHas HETPYAOCIIOCOOHOCTD) ero 00sM3aHHOCTH BO3IAraloTes Ha
ITIABHOTO CIIEIHAHCTA M0 PETUCTPALMH H KOHTPOIIIO.

1.5. Kpanudukaunonsnsie TpedoBaHus, QyHKIIHOHAIBHBIE 00S3aHHOCTH, IIpaBa,
OTBETCTBEHHOCTh pPabOTHHMKOB  OT/le/la  pEeraMeHTHPYIOTCS  JIOJKHOCTHBIMH
HHCTPYKIMSIMHU, YTBEPIKAAEMBIMU PYKOBOUTENEM AIMHHUCTPAIIMH.

1.6. B cBoeil nesTesbHOCTH OTHE PYKOBOACTBYETCS:

Koncrurynuueit Poccuiickoit denepariuy;
Koncruryuuneit Pecrrybnuxu bBypsarus,

- Bakonamu Poccuiickoit @epepauun u Pecniybnuku bypstus;

- Ykasamu u pacniopsokeHusamu Ilpesunenra Poccuitckoit Penepauuu u ['1aBbl
Pecrry6muxu Bypsitus,

- HOpPMAaTUBHBIMU IIpaBoBbIMU akTaMu Poccuiickoii ®eneparuu 1 Pecnybiuku
Bypsitus,

- YcraBoM MyHuIHIIATBHOTO 06pasoBanus «MyHckuil paitony,

- IOCTAHOBIIGHUSIMM M DACIOPSIKEHUAMH PYKOBOIUTENSI aIMUHUCTPaLUH, a
taioke Hactosmum [lonoxenuem.

1.7. JlesTenbHOCTE OTHOENa OCYIIECTBISIETCS! HA OCHOBE [1epCOHANIBHOM
OTBETCTBEHHOCTH pa0OTHUKOB 3a HEeHaJIeKalllee UCNOAHEHHEe BO3JOKEHHBIX Ha HUX
JODKHOCTHBIX 0053aHHOCTEH.

1.8. Otmen ocylIeCTBISIET CBOIO AEATEILHOCTD BO B3aUMOJIEHCTBUM C IPYTrUMH
ciyxbaMu M CTPYKTYPHBIMU  [IOJpa3fieNleHusIMi, a Takke B npejenax csoeil
KOMIETEHIIMY CO CTOPOHHUMH OpraHu3aLlMsIMu,

t

2. OcHOBHbBIE 321a49H
OCHOBHBIMM 3a@UaMM OTJeNa [0 OPraHU3aLUOHHONW paboTe U KOHTPOIIO
SBIIAIOTCS:



2.1 obecnieyenue OpraHM3aLUU AETOTPOM3BOACTBA, ONTUMH3ALMS CHCTEMBI
MIOKyMEHTOO00pOTa, ~OpraHM3alMs METOAMYECKOH TmoMmomM B pabore ¢
AOKYMEHTaMH, KOODAHHALMS HEATENbHOCTH CTPYKTYPHBIX [OAPA3HEIeHHH M0
BOTIPOCAaM J1€/I0TIPOU3BOICTRA;

2.2 OCyUIECTBIEHHE KOHTPONS -3a CBOEBPEMEHHBIM  HCIIOMHEHHEM,
MIPOXOJKACHHUEM U Ka4eCTBEHHBIM O(OpPMIICHHEM HOKYMEHTOR, ITOCTABIEHHBIX HA
KOHTPOJIb, B paMKaX KOMIIETEHLIHH OT/Ie/1a;

2.3 (popMUpOBaHHE BEOMCTBEHHOTO apXuBa AAMUHUCTpPALIHH;

2.4 ocymiecTBIeHHE OPraHU3AlLMOHHOIO obecreyueHs JesATeIbHOCTH
aJMUHUCTPALIUH;

2.5 yuactde B moaGope KaApoB, CO3NAHWH pesepBa YIpaB/IeHYeCKUX
KapoB;

2.6 opranusauys 06ydeHHs U IOBBILICHUS KBATU(QHKALMY MYHHULHIATEHBIX
CILY’KaIInX;

2.7 opraHusauus MOATOTOBKM U NPOBEACHUS ATTECTALMUH MYHHUITATBHBIX
CITyIKaIUX;

2.8. paboTa 1o MCTIONHEHNIO HArPaJHOTO 3aKOHOAATENIBCTRA:

2.9 yuacthe B MOArOTOBKE K MPOBEAECHMM BHIOOPOB Ha TEPPUTOPHH
MYHHULUIIATEHOro 06pazoBaHus;

2.10 mOAroTOBKA MEPCHEKTHBHBIX M  TEKYIIHX IUIAHOB paboThl
AIMHHUCTpALIUH;

2.11 xazpoBoe obecriedenne [esTENBHOCTH aAMUHUCTPALIMH, OIIPEIE/IeMOe
NEHCTBYIOIMM 3aKOHOIATEIECTBOM;

2.12 ocyulecTBIeHHe HHBIX 38184 B paMKaX KOMIETEHIIUH OT/Iena.

3. DyHKUHH

Bo wucnonHenue Bo3noKeHHBIX HacTosmMM [IONOKEHHEM 3ajad  CBOEI
AeATeIbHOCTH OTACN OCYIIECTBIAET CleAyIoHe QyHKIMH:

3.1 opraHusyeT B LENOM AEJONPOU3BOIACTBO AIMUHUCTPALNH, NPUHHMAET
MEPpBL [0 YIOPSAAOYCHHIO COCTaBa JIOKYMEHTOB, ONTUMH3ALIHNK A0KYMEHTOIIOTOKOB
JIOKYMEHTOo060pOTAa B LIEJIOM;

3.2 BejeT JeNONPOU3BOACTBO COMNACHO HOMEHKIAType Jell, bopmupyer mena
IUIs JanbHEHIIero XpaHeHus;

3.3 BejieT MpHeM, PErHCTPALHIO, PACCHIIKY KOPPECTIOHASHIIMH;

3.4 XpaHHUT MOATMHHUKH TOCTAHOBIEHUH U PACTIOPSIKEHHI AIMHHUCTpPALAK

3.5 obecnevnBaeT KOHTPO/b 3@ UCIIOIHEHHEM [IOKYMEHTOB, [OCTABACHHBIX HA
KOHTPOJIb PyKOBOAUTENEM AJMHHUCTPALMH UITH JIALIOM, €r0 3aMeIlaiOLHM;

3.6 npoBogut paboTy 10 (OPMHPOBAHHMIO  BEAOMCTBEHHOTO apxmBa
AIMHHHCTpALVY;  pa3spabaThiBaeT HA OCHOBE  HpPeUIOKEHMH CTPYKTYPHBIX
MOApasAeNenuii U CrenuanicToB AJIMMHHCTPALMN CBOJAHYIO HOMEHKJIATYPY el
AJIMUHHCTpALIUH;

3.7 ocymjecTBIIS€T NOATOTOBKY JIOKYMEHTOB OTJENA K CaYe B MyHHLUTATHbIT]
apXHB;

3.8 obecneuynBaer mpoBeneHHE OPrAHM3ALMOHHBIX  MEPONPHUSTHIL pu
TMOArOTOBKE M IPOBEAEHWH BbIOOPOB Ha Tepputopud MO «Myiickuii paitony,



OKA3bIBACT CONCHCTBHME JEATENLHOCTH H30OMpATebHBIX KOMMCCHH B  [EPHO
[MOATOTOBKH W NPOBE/IeHHs BBIOOPOB Ha TEPPUTOPUHM paiioHa;

3.9 npuHHMaeT yuacTHe B IIOATOTOBKE U MPOBEACHHH o0LepaioHHBIX
MEPOTPHATHH;

3.10 ocymiecTBIseT MOArOTOBKY MPOEKTOB TIOCTAHOBJICHU U pacriopsbkeHui B
npejenax KOMIeTeHLIMU OT/ENa;

3.11 BbINONHSAET OpraHM3aLUOHHYIO PaBoTy Mo (OpMHUPOBAHHIO HATpPaIHbIX
MaTEePUalIoB;

3.12 ocymecTsiser paspaGoTKy IUIAHOB [0 MOBBIIICHHIO KBalUpUKaLy
MYHHUUHMIIATBHBIX CITyKauX AJIMUHACTPALMY;

3.13 oprauusyer u MpoBOAMT PabOTY ATTECTALMOHHON KOMUCCHH K otopmser
JOKYMEHTBI! TIPU NPOBEIEHUH aTTeCTAlIMIH;

3.14 ocymecTnsier BeleHHe JMYHBIX e, TPYAOBEIX KHWKEK, JHUHBIX
KapTodek (opmbi T-2 COTPYAHMKOB aIMHHHCTPALMHM, PEeCcTpa MyHHLHTATBHBIX
CIIy’KalluX, COCTaBJIeHUe TPYAOBLIX JIOFOBOPOB M JIONOJHHUTEIBHBIX COMALICHUN K
HHM,

3.15 opraHusyer MOArOTOBKY NPOEKTOB MYHHLHMANLHBIX PaBOBLIX AaKTOB,
CBASAHHBIX C IOCTYIVICHHEM HAa MYHHLHMNAIBHYIO CIYKOy, €€ NpOXOKIAEHUEM,
3aKJIFOUCHHEM TPY/0BOrO IOTOBOpA, Ha3HAYEHHEM Ha AOMKHOCTH MYHHIHMITAIBHOMN
CityKOBI, OCBOOOXKACHHEM OT 3aMellaeMo J0/KHOCTH MYHHLHIAIBHOR CITyKOBI,
YBOJILHCHHEM MYHHLMIIAILHOTO CITY)KALIETO ¢ MyHHLMIAILHON CIyKObI U BBIXOLOM
€ro Ha MEeHCHIO, U 0YOPMIIEHHE COOTBETCTBYIOMINX JOKYMEHTOR;

3.16 cocraBuser rpadUK eKerogHIX rpapuK OTIYCKOB MYyHHUIMNANBHBIX
CITy KalluXx;

3.17 Bepmer Tabenb ydera pabouero BPEMEHH; OCYIIECTBIIEHHE KOHTPOJS 32
cobmoaennem ITpaBu BHYTpEHHErO TPYIOBOrO pacropsiika

3.18 opranusyer mpuem CBeJeHHH O AOXOAAX, O pacxonax, 00 UMylIIecTBE W
00s3aTebCTBAX UMYILECTBEHHOIO XapakTepa; 06eceunBaeT ux onyO/IMKOBaH#e Ha
ouLraTbHOM caliTe AIMUHUCTPALIHY;

3.19 nposoaut paGory 10 GopMUpoBaHHIO pe3epBa YIPaBIEHYECKUX KaIpOB;

3.20 yvacTByeT B pa3paGOTKe MPOEKTOB MOCTAHOBICHUH W pacropspKeHui mo
BOIIPOCaM, BXOJAIIUM B KOMIIETEHIIMIO OTAea;

3.21 ocylecTBIAET NeEpCNeKTHBHOE U  TeKyluee MIaHHpOBaHuEe paboThl
AIIMHHUCTpaUHMH TyTeM 0600IIeHH s MIaHOB paGoThl CTPYKTYPHBIX MOApasIeeHH;

3.22 ocymecTBiser opopMIeHHE, yUeT 1 BBIJIa4y CITY/KeOHBIX YAOCTOBEPEHMIL.

4. IlpaBa u o6a3annocTy
Orzen s ocymecTBieHns CBOUX (yHKIHi BIpaBe:

4.1 3anpawnBaTh W IONY4YaTh B YCTAHOBICHHOM HOPAAKE OT CTPYKTYPHBIX
NO/pas]CNeHUH AJAMUHHCTPALMH HEOBXOMUMYIO IIsi OCYILECTBJIEHHST CBOEH
AEATENBbHOCTH UH(POPMALINIO;

4.2 Ilomyyats nocrynmaroume B aIMHHHCTPALMIO  NOKYMEHTBI M  HHBIE
MHQOPMALIHOHHBIE MaTepuaibl M0 CBOEMy NpOQHITIO  IeATENBHOCTH  JUTS
O3HAKOMJICHUS U MCITOJIb30BaHU B paboTe;



4.3 BosBpalljath HCIOMHMTENSAM Ha A0paboTKy O(OpMIEHHbIE € HapyLIeHHeM
VCTAHOB/IEHHBIX MPAaBHJI MPOEKTH MOKYMEHTOB, /@BaTh PEKOMEHJALMH IO
YCTpaHEHHEO BBISIBIGHHBIX HE0CTATKOB;

44 BHOCHTH HAa PacCMOTPEHHE PYKOBOAMTEMO AJAMUHHCTPALNH NPE/UIOKEHHS
[0 BOTPOCAM, OTHOCSIIMMCS K KOMIIETEHIMH 0T/,

4.5 Becty cityKeGHYIO TIEPEIUCKY ¢ OpPraHU3alMsAMM [0 BONPOCaM, OTHECEHHBIM
K BEIEHHIO OTZenNa;

4.6 YuacTBOBaTh B OOCYIKIEHUHU BOTIPOCOB, OTHECEHHBIX K KOMITETEHIIMH OTIEA.

5. OTBETCTBEHHOCTH

Otnen HeceT OTBETCTBEHHOCTD 3a:

- BBINOJHEHHE (PYHKUMH, BO310KEHHBIX Ha OTIeN;

- HapylleHHe JeHCTBYOLIEro 3aKOHOJaTe1bCTBRA;

- CBOEBPEMEHHOCTh H [OCTOBEPHOCTh CBEICHMH M JAPYrHX MaTepHaos,
[O/INOTABIMBAEMBIX B OTIEJIE.

- 32 HEMCIIOJHEHHME WM HeHaJUIeKallee HCIOJHEHHE BO3MOKEHHBIX Ha OTHEN
GyHKuul paGOTHHUKM OT/e]a HeCyT AMCLMIUIMHAPHYIO OTBETCTBEHHOCTb, & B
ClyuasX, MPeAyCMOTPEHHBIX TPYAOBBIM JIOTOBOPOM (KOHTPAakToM) H (o)
NelCTBYIOIMM 3aKOHOAATENECTBOM — MAarepHajibHylo, TpakJaHCKO-TPaBOBYIO,
aIMUHUCTPATHBHYI0  1u0O0  YrONOBHYIO  OTBETCTBEHHOCT B Mpeaenax,
YCTAHOBIEHHBIX ASHCTBYIOLIMM 3aKOHOJATe/IbCTBOM

6. BzaumooTHomenust

Ilnsa BeimonHeHus GYHKUMM M peanm3aldy NpaB OTAET B3aUMOJIEHCTBYET CO
CTPYKTYPHBIMH MOAPa3JeIeHUsAMH U CHeLMaNuCTaMd 8 JMUHHUCTPALHH
MyHHLHIAIBHOro oOpasoBanus «My#ckuil  paiiony, CoseToM jpienyraToB
MyHHLMIansHoro  obpasoBanus  «My#ckuii  paloH»,  aAMHHHCTPALUAMU
MyHMIMNANBHEIX 0OpasoBaHuil ropozckux mnocenenudt «[locenoxk Taxcnmo» #
«CeBepomyiickoey», celibekoro nocenenus «Myidickas cejabCkas aaAMUHUCTPALH, ¢
YUPEKASHUSIMH,  OpraHM3alMsAMM,  NPENpPUITHIMH,  PACIIONOKeHHBIMH  Ha
TEpPUTOPUH MyHHLMMANbHOTO oOpasosanust «My#ckuli paiton», [lpaBuTenpcTBOM
PecryGuuku BypsiTist mo BOpocam [0 HalpaBIeHUIO AesTebHOCTH OTAe/Ia.

HauajabHHK OTAENA 110 OPraHu3aunoHHol paboTe M KOHTPOJIIO
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